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Dear Sirs 
 
 
REGISTERS OF SCOTLAND 
AUTOMATED REGISTRATION OF TITLE TO LAND (ARTL) 
 
 
As you may be aware, Registers of Scotland plans to introduce the new ARTL system of 
registration throughout Scotland in the early part of next year on a geographical county rollout 
basis.  ARTL offers e-registration of dealings with whole in the Land Register via the internet.  
The process entails a paper-free registration for most types of Dealings applications in the 
Land Register.  Dealings are applications for registration affecting property already registered 
in the Land Register.  The Keeper will act as agent for HM Revenue and Customs, enabling 
the completion and submission of a Stamp Duty Land Tax (SDLT) return and of any tax due 
as part of the ARTL process.  The system will be accessed by accredited users only. 

Accordingly, I write to invite you to: 

1) apply for a licence to use ARTL. 

In this regard, I enclose a licence application form.  On return of your completed form 
your organisation will be granted a non-exclusive, perpetual but revocable licence to 
use the ARTL system. 

2) sign up to our direct debit facility. 

Payment of the Keeper's registration fees and collection of SDLT will be completed as 
part of the ARTL system by means of variable direct debit at the point of registration.  
Before you can use ARTL, you must sign up for the direct debit facility.  I would, 
therefore, also ask that you complete and return the enclosed direct debit mandate and 
direct debit information form.  If you have already signed up to our direct debit facility 
you will be able to use your direct debit FAS number and email address for your ARTL 
transactions, accordingly, there would be no need to complete and return the enclosed 
direct debit mandate and direct debit information form. 

 

 



Technical Requirements to use ARTL 

As regards technical requirements to use the ARTL system, I would advise that there is no 
requirement to buy any bespoke software or hardware to use ARTL.  The ARTL system is 
internet based and is available to users with an Internet browser.  You will, therefore, require a 
computer with a compatible browser installed.  ARTL complies with the relevant government 
and industry standards in this area to ensure that the IT requirements for use are minimised - 
the primary requirement is the support of Adobe Acrobat Reader Software version 7 or above 
in order to facilitate the creation of Digital Signatures.  Full details are available on the 
Agency's website at http://www.ros.gov.uk/artl/literature.html. 

ARTL will create digital deeds which will be digitally signed.  To enable the creation of these 
digital signatures, the Keeper will issue a smartcard to each authorised user within your firm 
upon which a unique digital certificate will be installed.  These will be controlled within a Public 
Key Infrastructure (PKI) environment which will be owned and operated by the Keeper.  The 
smartcard technology is very similar in use to chip and pin technology which most of us are 
now familiar with. 

You will, however, have to buy and install smartcard readers and associated software.  You 
may be aware that the Law Society of Scotland has entered into an arrangement with Trustis 
Limited, the company that is providing Registers of Scotland with the PKI infrastructure, to 
supply suitable card readers to solicitor firms.  Details of this can be found on the Law Society 
website at http://www.lawscot.org.uk/Members_Information/Deals/Smartcard.aspx. 

As part of the PKI requirements, it is essential that a member of staff for Registers of Scotland 
visits each organisation who applies for a licence to use ARTL in order to carry out routine 
checks and explain procedures.  We will be visiting each organisation who has applied for a 
licence during the early part of next year.  I will write to you in January 2007 with further details 
of when we will visit your organisation. 

I look forward to receiving your organisation's licence application form and, where appropriate, 
the completed direct debit mandate and direct debit information form.  I enclose a freepost 
envelope for this purpose.  If you require further information, please contact our Mike 
Hollingsworth 0131 659 6111 on ext. 5734, or Jon Nagl on ext. 5444.  I very much hope you 
will take the opportunity to use the new ARTL system for your applications to register dealings.  
I look forward to receiving your completed forms. 

 

 

Yours sincerely 

 
DIANE YOUNG 
Legal Director 



Instruction to your
Bank or Building Society
to pay by Direct Debit

Please fill in the whole form including official use box using a ball
point pen and send it to: Originator's Identification Number

6 7 4 1 5 4Stephen Welham
Finance Section
DX 555320
Edinburgh 15

Name(s) of Account Holder(s)

Bank/Building Society account number

FOR REGISTERS OF SCOTLAND OFFICIAL USE ONLY
This is not part of the instruction to your Bank or Building Society.

Branch Sort Code

Name and full postal address of your Bank or Building Society
To: The Manager Bank/Building Society

Instruction to your Bank or Building Society
Please pay Registers of Scotland Direct Debits from the account detailed
in this Instruction subject to the safeguards assured by the Direct Debit
Guarantee.  I understand that this Instruction may remain with Registers
of Scotland and, if so, details will be passed electronically to my
Bank/Building Society.

Address Signature(s)

Postcode Date

Reference Number

R E G O F S C O T L A N D

Banks and Building Societies may not accept Direct Debit Instructions from some types of account

This guarantee should be detached and retained by the Payer.

The
Direct Debit
Guarantee

• This Guarantee is offered by all Banks and Building Societies that take part in the Direct Debit Scheme.
The efficiency and security of the Scheme is monitored and protected by your own Bank or Building Society.

• If the amounts to be paid or the payment dates change Registers of Scotland will notify you 1 working day in advance of your
account being debited or as otherwise agreed.

• If an error is made by Registers of Scotland or your Bank or Building Society, you are guaranteed a full and immediate
refund from your branch of the amount paid.

• You can cancel a Direct Debit at any time by writing to your Bank or Building Society.
Please also send a copy of your letter to us.

Registers of Scotland Executive Agency
Meadowbank House

153 London Road
Edinburgh EH8 7AU

DDI1



DIRECT DEBIT INFORMATION FORM 
 
 
 
 
PLEASE PROVIDE THE FOLLOWING INFORMATION TO 
ALLOW US TO SET UP A NEW FAS NUMBER FOR DIRECT 
DEBIT REGISTRATIONS: 
 
 
Company name: 
 
 
Company address: 
 
 
Existing fas number: 
 
 
Contact name for Finance related queries: 
 
 
Contact Number: 
 
 
Email address that you wish your statements to be sent to: 
 
 
 





An e-mail address, accessed by all interested 
parties, must be set up in order to receive 
statements issued by the Registers of Scotland.
This ensures that the statements will be 
available to all the necessary personnel (please
see Terms and Conditions Para 2).

Process

Day 1 - On receipt of deeds the application is 
taken on by Registers of Scotland
Day 2 - The deed details are confirmed at 
Registers of Scotland
Day 3 - The statement covering Day 1 details is
emailed to the customer and the BACS request is 
sent to the customer’s bank.

The customer reference for each deed will be
detailed in the statements to enable reconciliation.
The references should be kept to no more than 12 
characters if possible.

An email will be issued every working day with the
statement attached and the relevant funds
requested from the customer’s bank account. The
statement in the email will be in csv file format
(comma-separated values file format is supported
by almost all spreadsheet software, such as
Excel).

If there are any queries regarding the statement,
then Registers of Scotland will investigate 
these as quickly as possible and deal with 
them as a separate process i.e. the total fee 
value of the statement will be taken from 
the customer’s bank account and a refund issued
as necessary following investigation.

The customer will be contacted where there 
is a difference of more than £200 in the quoted 
fee and the fee assessed by the Registers of
Scotland. For differences below £200 the
Registers of Scotland will apply their assessment
of the fee (please see Terms and Conditions 
Para 8).

Terms and Conditions
The Terms and Conditions that apply to customers
operating the direct debit service are enclosed 
herewith.

All enquiries in relation to the variable Direct Debit 
Payment Scheme should be made to 

Finance
Meadowbank House
153 London Road,
Edinburgh EH8 7AU

LP 53, Edinburgh 5
DX 555320, Edinburgh 15

Variable Direct Debit Payment Scheme Application Information
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