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To view the imaged Search Sheet which will contain transactions prior to the
computerised Search Sheet (pre1996).

13. Click on the VIEW IMAGE SS button.

14. Use the ZOOM IN and ZOOM OUT buttons to view the text if necessary.

Now go to Page 15 to 16 Steps19 to 22 on viewing the Imaged Search Sheet
pages and Printing the Search Sheet.
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Searching by Search Sheet Number

A property is allocated its own Search Sheet when the first deed affecting the
property is recorded.  The Search Sheet is given a number (the next number
in sequence in that Sasines County) and can be identified by County and
Search Sheet number e.g. MIDLOTHIAN 260854, from that point onwards.  A
Search Sheet contains all the recorded Minutes (precis of deeds) in
chronological order so can provide a history of a property e.g. its owners,
mortgages etc.

Search Sheets were held on paper until 1996, after that date Search Sheets
were stored on computer.  If you want to view a Search Sheet prior to 1996
images of the paper indexes can be viewed on the computer screen.

1. Choose Search for a Search Sheet menu choice.
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2. Choose the Search by Search Sheet Number menu choice.

3. Select a County from the drop down list.

4. See Page 9 for tip on selecting county.

5. Enter the Search Sheet Number.

A User Reference is optional, however, it is recommended you use this field
to enter a reference for your own use.  It will accept up to 30 characters and
can contain any combinations of letters and numbers.
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6. Click on the £ SEARCH button (cost incurred because you have entered a
Search Sheet Number).

Note
When you enter the Search Sheet number and click on the £VIEWSS button
the system will automatically take you to the electronic Search Sheet (1996
onwards) first.  If no electronic version of the Search Sheet exists then it will
automatically open the Imaged Search Sheet (pre 1996).

7. Click on the Print button and choose the options offered to print the
Electronic Search Sheet.

To view the imaged Search Sheet which will contain transactions prior to the
computerised Search Sheet (pre1996).

7. Click on the VIEW IMAGE SS button.

Remember to use scroll
bars if necessary
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Use the ZOOM IN and ZOOM OUT buttons to view the text if necessary.

To magnify a specific area of the image

8. Click on the SELECT AREA button.

9. Click and hold  the left-hand mouse button on the area you want to
magnify.  Drag the mouse to draw a rectangle around the area you want to
magnify and release the mouse button to zoom in.

10. Click on the FIT TO PAGE button to return you to the image default size.

Now go to Page 15 to 16 Steps19 to 22 on viewing the Imaged Search Sheet
pages and Printing the Search Sheet.


