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SCOTTISH PROCUREMENT FRAMEWORK AGREEMENT ORDER FORM  
 

PART A – CONTACT INFORMATION                  REF NO: FR1655 

 

Framework Agreement Ref No: SP-16-013-03 – Office Equipment 

Client Registers of Scotland 
Contract Manager and address 
for Notices (if different from 
invoice address) 
 

Name:  
Address: Meadowbank House, 153 London Road,  

  Edinburgh, EH8 7AU 
 
T:    0131 200                                F:  
Email: @ros.gov.uk 

Invoice Address  
 

Name:  
Address:  As above 
  
 
T:                                                           F: 
Email:  

Details for 
delivery/installation/training (if 
different from above): 
 

Department:  
Contact Name: 
Address:    
 
 
T:                                                           F: 
Email:  

Client Official Order No: 
To be quoted on all correspondence 
Please attach Purchase Order Form. 

Order No: Date of Order: 
25-03-2022 

Any Other Relevant 
Information: 

 

 

Notes: 

1, Terms and conditions as per Scottish Procurement Framework 

SP-16-013-03 and as per tender award for CON/SG/0780 

2, This order cancels and supersedes order FR1602 

 

 

 

 

 

 
 

PART B – PRODUCT & FINANCIAL INFORMATION 
 

To be completed when placing an order with Capital Document Solutions Ltd for a product on the 
Scottish Procurement Framework Agreement.  Should you require ordering more products than this form 
allows, please use additional order form(s) or attach a competed schedule to this order.   
 

Total Volume Rental Plan 

Contract Period Four 
Quarters 
in words 

Payment Frequency Quarterly in Advance 

Quarterly Contracted Volume Mono  550,000 Pages Cost per Page (M)  Pence exc VAT 

Quarterly Contracted Volume Colour  50,000 Pages Cost per Page (C)  Pence exc VAT 

 

By Signing This You Agree to a Minimum Quarterly Payment of   Exc VAT 

 

You will be required to pay for all additional copies/prints used in excess of the Quarterly Contracted Volume for mono 
and colour at the agreed Cost per Page applicable at the time.  These will be charged by Us quarterly in arrears.   
 

Agreement to be settled N/A Amount N/A 
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Products 
Machine Status   N = New   F = Fully Refurbished R = Retained 

Quantity Manufacturer Model Description Location of Product 
Machine Status 

N/F/R 

12 Ricoh Mpc5504ExSp 

A3 Colour Mfd inc 4 x 
550 sheet paper trays, 
bridge unit and staple 

finisher 

Meadowbank House, 153 
London Road, Edinburgh, 

EH8 7AU 
R 

2 Ricoh Mp9003sp 
A3 Mono Mfd inc 3,000 
sheet finisher with 100 

sheet stapler 

Meadowbank House, 153 
London Road, Edinburgh, 

EH8 7AU 
R 

2 Ricoh Mp9003sp 
A3 Mono Mfd inc 2,000 
sheet finisher with 65 

sheet stapler 

Meadowbank House, 153 
London Road, Edinburgh, 

EH8 7AU 
R 

1 Ricoh ProC5210s 

A3 Production Colour 
Mfd inc Fiery, Spot-On, 
Booklet maker, GBC, 

2 x Die Set and Spectro 

Meadowbank House, 153 
London Road, Edinburgh, 

EH8 7AU 
R 

2 Ricoh Mpc5504ExSp 

A3 Colour Mfd inc 4 x 
550 sheet paper trays, 
bridge unit and staple 

finisher 

3rd Floor, St Vincent Plaza, 
319 St Vincent Street, 

Glasgow, G2 5LP 
R 

19 Nuance  Equitrac 
Equitrac and associated 

card reader for all 19 
satellite devices  

All Locations R 

      

      

      

      

      

      

      

      

      

      

      

      

 
All figures are ex. VAT.  Should an organisation be exempt from paying VAT, a VAT exemption form should be attached. 
  

SIGNED FOR AND ON BEHALF OF THE CLIENT:              SIGNED FOR AND ON BEHALF OF  
             CAPITAL DOCUMENT SOLUTIONS LTD: 

Name: 

Title: 

Organisation: 

<<CT1>> 

<<CO1>> 

Signature: 
                  

                <

Date: <<CD1>> 
 

Name: 

Title: 

Organisation: 

<<CT2>> 

<<CO2>> 

Signature: 
                 

                <

Date: <<CD2>> 
 

 
Client acknowledges that Capital Document Solutions Limited shall obtain finance from a third-party finance company (the “Assignee”) in 
respect of the Products. Capital Document Solutions Limited intends to assign the right to receive payment of the Quarterly Lease Rental 
payments due under the Order Form to the Assignee. The Client hereby consents to the assignment and the necessary sale of the Products to 
the Assignee by Capital Document Solutions Limited in order for the third-party financing to be obtained. Nothing in this clause shall alter 
Capital Document Solutions Limited’s obligations under the Framework and/or Order Form and Capital Document Solutions Limited will 
continue to invoice the Client as set out therein. Title to the leased Products shall at no time pass to or vest in the Client. 
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Capital Document Solutions

Scottish Procurement Framework Manager
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Registers of Scotland

IT Procurement Manager
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